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Step 2.

 

Gathering Information

 


Name:__________________________

Date:____________  Period:________

EXPECTATIONS:

· Student will write a compare and contrast research report-essay no longer than three pages and no shorter than two pages.  

· Although this is a research report, it will be written in an essay format with a minimum of five paragraphs including a thesis paragraph, three or more body paragraphs, and a concluding paragraph.

· Ancient Civilization and Modern California

· After choosing a civilization, student will pick three attributes to compare and contrast in each body paragraph of the essay.

· Student will conduct research on his/her topics using at least three sources other than the textbook including one non-electronic encyclopedia, one book, and one Internet site.

· Student will include one parenthetical citation within the essay using MLA format.

· Student will complete a bibliography and a works cited page using MLA format.

· Student will also include/create a cover, title page, table of contents, and an appendix.  The appendix will include any photocopies of pictures or printouts from Internet sites which the student deems appropriate for the project.

· Student will follow the 6th Grade writing standards including spelling, grammar and conventions, using concrete details, sensory words, and organization.

· Student will give an oral presentation on his/her topic as a separate, culminating assignment which will be graded separately.

· This project must be computer generated and will be written in MLA format.

· All research, reading, and prewriting assignments will be counted towards student’s grade.

· This project will be graded using the rubric on the last page.

STANDARDS:
· Reading 2.1:  Identify the structural features of popular media and use the features to obtain information.

· Reading 2.2 Analyze text that uses the compare and contrast organizational pattern.

· Reading 2.4: Clarify an understanding of texts by creating outlines, logical notes, summaries, or reports.

· Reading 2.7:  Make reasonable assertations about a text through accurate, supporting citations.

· Writing 1.2:  Create multiple-paragraph expository compositions:

· Engage the interest of the reader and state a clear purpose.

· Develop the attribute with supporting details and precise verbs, nouns, and adjectives to pint a visual image in the mind of the reader.

· Conclude with a detailed summary linked to the purpose of the composition.

· Writing 1.3:  Use a variety of effective and coherent organizational patterns, including comparison and contrast; organization by categories; and arrangement by spatial order, order of importance, or climactic order.

· Writing 1.4:  Use organizational features of electronic text to locate information.

· Writing 1.5:  Compose documents with appropriate formatting by using word-processing skills and principles of design (e.g., margins, tabs, spacing, columns, page orientation).

· Writing 1.6:  Revise writing to improve the organization and consistency of ideas within and between paragraphs.

· Writing 2.2:  Write research reports:

· Pose relevant questions with a scope narrow enough to be thoroughly covered.

· Support the main idea or ideas with facts, details, examples, and explanations from multiple authoritative sources.

· Include a bibliography.

· Writing 1.1 Use simple, compound, and compound-complex sentences; use effective coordination and subordination of ideas to express complete thoughts.
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This part of your task has been simplified for you!  Your general topic of discussion is to compare and contrast an ancient civilization with modern California.  You will need to decide and make a commitment to the topic you are going to pick today.  All you have to do is decide which ancient civilization you would like to research and write about.

The choice is yours.  Make your commitment on the line below.

I commit to complete a research report/essay,

which will COMPARE and CONTRAST

_________________________________    WITH   _________________________________

______________________________________________




Signature




Date
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This is the fun part!  Now we get to go to the library and look up information about your topic!  Remember this is a research report, so you will need to be looking at non-fiction materials.  It’s a good idea to bring some change with you to the library so you can copy pages out of reference books that are not available for checkout.  Don’t forget to copy the title page and other pages, which may help you with your works cited  page later on!  

Although the Hewes Library is a wonderful resource, it will not have enough books for everyone.  You will need to make arrangements with your parents/guardians to take you to the public library to check out more books.  You will also need to do some research on the web.  Overall, you will need at least three different kinds of resources:  one non-electronic encyclopedia, one book (other than the textbook), and one website. Bring all of your resources (including a print out of your website) to class on the due date listed below.

Research Resources Due Date:_______________ 
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Now that you have all your materials, you are ready to dive in and begin reading!  First, decide what attributes you want to learn about.  You are responsible for discussing three.  Pick attributes that are interesting to you and easy to find information about.  Circle the three attributes you will be researching.  Some suggested attributes are:

	Civilization Attributes

	Daily life

Religion

Education

Art/Architecture

Government

Entertainment

Defense

Agriculture 

Industry

Trade

Politics

Traditions

Roles of males and females

Economics

Social Classes

Sports

Other:______________________




· Helpful Hints on Researching Specific Information:

· You will not have time to read a book cover to cover.  Instead, use the index and table of contents to help you.  

· As you gather information from a book, write the page numbers down in your Cornell notes so you don’t have to keep flipping back and forth.  Your Cornell notes might look something like the table on the next page.

After viewing the sample notes, you may ask yourself, why must I write down the title of the books and page numbers in the columns?  Answer:  Because later on when you are putting your report together, you will need to site one of your sources (books) in your parenthetical citation.  If you already have your book titles and page numbers listed in your notes, it will make this process much easier.  Then you won’t have to go digging around in all your books to find that one interesting quote or detail all over again!


Don’t forget to include your encyclopedia and Internet titles as well.

Cornell Notes Due Date:_______________
Sample Cornell Notes

	Name

Date

Period

Ancient Civilization 

	Attribute
	Notes

	Education

All About Ancient Greece, Page #’s: 3, 24-27, 52, 57, 98-101.

The Ancient Greeks, Pages 63, and 51
	· Only boys were educated

· Girls were taught how to cook and sew clothing

· Usually only males were teachers

	Art

Art of the Ancient Greeks, pages 32-44.


	· Greeks were famous for their pottery.
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This is a very important step in the writing process and may not be overlooked.  We develop the outline in class.  Use your notes to help you.  Remember, an outline is not a final draft!  It’s always open to changes.  It’s a jumping off place, a starting point, the skeleton of your essay that will provide the structure for your words and ideas.


Use the outline distributed in class to help you complete this assignment.

Outline Due Date:_______________
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Now that you have put your outline together, you are ready to begin your rough draft.  Use your outline to complete your rough draft.  It should directly connect.  Follow the steps below.  Be sure to honor the due dates.

Part 1.

· Writing your Body Paragraphs
First you will need to decide the order of your paragraphs.  Reread your outline and renumber your paragraphs in the order that makes the most sense.  If you already like the order, you can skip this part.  Let’s pretend like your first attribute is “entertainment.”

1. Your first sentence is always a topic sentence.  State the attribute you will compare and contrast.  It might sound something like:  The Romans loved a variety of entertainment just like people in California do.  Remember to talk about both civilizations.
2. Your next few sentences should compare the two civilizations (how they are the same), something like this:  Both civilizations like to watch spectacles like gladiators in Rome and football in California.  Notice how the sentence includes specific, concrete examples! “Gladiators,” and “football” are concrete examples.  The word “sports” would be too general.

3. Your next few sentences should contrast the two civilizations (show how they are different), something like this:  However, Romans liked to see death in the arena while Californians just like to see the game.  Remember to address both civilizations!
4. Your final sentence should signal a change for the reader by using a good transition to conclude your paragraph.  Use your transitions handout to help you!

Repeat the steps for each body paragraph.  Remember, each body paragraph will compare and contrast one attribute.

In order to adequately describe your ideas with specific and concrete details, you will need to write more than five sentences for each of your body paragraphs.  Writing between six and ten sentences per paragraph is a good goal.

Part 2.

· Writing your Parenthetical Citation
Don’t be fooled by the fancy name.  A parenthetical citation is nothing more than letting the reader know where you got a specific fact or quote from.  All you have to do is decide what fact in which paragraph you want to cite.  Once you’ve decided, go back to your Cornell notes, find the book, author, and page number and insert it in your writing.  List the author’s last name, followed by the page number in parenthesis.  See “Step 8, Formatting” for more information.  Please highlight your citation so it can be seen clearly in your rough draft.  Do not highlight it in your final draft.

Your Body Paragraphs Rough Draft is due on:_________________________________________
Part 3.
· Writing Your  Thesis Paragraph

1. Your first sentence should be a broad statement about your topic and should also be your hook.  It might sound something like this:  The people of ancient Greece may seem barbaric and violent, but modern Californians may have more in common than you may first think!  
2. The next sentence should invite the reader to continue reading your essay.  It may sound something like this:  The following research will show many more fascinating facts about this interesting culture.  

3. Your next sentence or two should introduce your three main attributes of discussion in a very brief fashion; something like this:  Greeks loved entertainment, had a strong government system and a religious system with many gods and goddesses.  Be sure to list them in the same order that you will write about them in the body paragraphs of your essay.

4. The last sentence should be the thesis of your essay; the sentence that tells the reader what your essay is all about.  It may sound something like:  The ancient Greeks have many similarities and differences to our own modern day California.

Your Thesis Paragraph Rough Draft is due on:_________________________________________
Part 4.
· Writing Your Conclusion Paragraph

Your primary goal with the conclusion paragraph is to answer the question, “So what?”

1. The first sentence should re-tell the reader what it was you promised to tell them about, something like this:  It is clear to see that modern Californians and the ancient Greeks have many cultural similarities and differences.  Restate your thesis using different words and phrases.

2. Your next sentence should include a statement of opinion about which civilization you favor or don’t. 

3. Your next sentence or two should be a statement about why you think this.  Be direct and don’t use “I” statements or “because.”   

4. Close your essay with one final statement wrapping it all up.  This sentence should be powerful and thought provoking.  Do NOT say, “Thank you for reading my essay,” or “The End.”

Your Conclusion Paragraph Rough Draft is due on:______________________________________
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You are now ready to edit and revise your work in colored ink.  The question is, what are you looking for?  Rather than starting with the small, persnickety items like spelling and punctuation (because you will probably change some of your wording,) start with the biggies.  

1. Check with the assignment rubric, directions, and expectations.  Have you followed them exactly?

2. Is your rough draft connected to your outline?  Is it organized?  Does it make sense?  Did your follow the formula?  Exactly?

3. Do you like the order you put your essay in, or does something need to be rearranged, added, or taken out all together?  Exactly?

4. Look at each topic sentence and check to see if it can be rewritten any better.  Does it tell the reader exactly what that paragraph is going to be about?

5. Do you have enough details and examples in each paragraph to effectively support your topic?

6. Do you need to make your details and examples more specific?  More concrete?

7. Do you need to add some sensory words to bring some life into your essay?  Some figurative language?

8. Do you have a variety of sentence types?

9. Did you include your parenthetical citation?

10. Examine your writing and choice of words carefully.  Decide if you need to rephrase something or change a dead word into an amazing, tantalizing, mouth-watering word or phrase.

11. Examine your thesis paragraph carefully and ask yourself if you followed directions.

12. Examine each of your body paragraphs and ask yourself the same question.

13. Ditto for the conclusion.

14. Do you have transitions?  Do your ideas and paragraphs flow together?

15. Finally, check your writing for grammar, spelling, and punctuation errors.  Don’t stress out about these too much.  When you type your paper on the computer, it will catch many of these errors for you.

Revisions in Colored Ink are due on:_________________________________

Step 6 ½.   

Revising

Repeat Steps 5 and 6 as many times as necessary!

Your Second Completed Rough Draft is due on:_________________________________



This is the fun part!  Now you will take your Rough Draft(s) to the computer lab and type your essay.  Remember to bring a formatted disk to class.  It is your responsibility to understand how to save a document properly without loosing it, so be careful!


As you type, don’t worry too much about the formatting.  That will be the next step!  What you should worry about is spelling, grammar, punctuation, and vocabulary.  But have no fear!  Use technology to help you.  Use the spell and grammar check and use the thesaurus to help you choose better words.



This part is even more fun because you get to play around with the computer!  But don’t get silly, because formatting counts. . .a lot!  In fact, you must follow the MLA formatting guidelines below in order to write your paper properly.  The following website is an excellent, easy to read site with information on MLA formatting:  http://owl.english.purdue.edu/handouts/research/r_mla.html#General
· Formatting Guidelines:

· Font

Paper must be typed using Times New Roman, 12-point font, black ink, double-spaced.

· Margins

One-inch margins must be present on all sides of each paper.

· Heading

In the upper left-hand corner, double-spaced, type your name.  On the next line, type your instructor’s name (Ms. Sorce).  On the third line, write the course name (Core-6, Period 123).  On the third line, spell out the date.

· Pagination

In the upper right-hand corner, include your last name and the page number on every page of your essay, including the first page.  To do this, click on Insert.  Select Page Numbers.  After you format and insert your page numbers, go to View and select Header and Footer.  Type in your last name.  Make sure it is on the left side of the bar. 

· Title

Your title must be centered at the top of your paper on the first page, double-spaced below the heading.  The title must be in the same size and style font as the rest of the paper.  Do NOT underline, italicize, capitalize every letter, or put the title in quotation marks.

· Paragraphs

Your paragraphs must be indented with no extra lines between paragraphs.

· Parenthetical Citations:  

Within your essay, you will need to cite at least one fact or quote from one of your resources (books).  This is one of the reasons why you listed your books and page numbers in your notes!  After the fact or quote, list the author’s last name followed by the page number(s) the fact is listed on.  The citation should be in parenthesis.  See the examples below.  

Example of Citation from book with one author

During World War I, British and American women could, for the first time, earn first-class pay for first-class work (Gilbert 236-7).

If there are two or three different authors, list all the author’s last names.  If there are four or more, list the first author’s name and add the phrase “and others”.

Example of Citation from book with more than four authors 

The authors maintain that college students who actively participate in extracurricular activities achieve greater academic excellence because they learn how to manage their time more effectively (Richards, Jones, and Moore 185).

· Works Cited:  Please see Step 9
Sample First Page in MLA Format

Purdue 1 

Pete Purdue 
Dr. B. Boilermaker 
English 101 
12 November 2000 

Building a Dream: Reasons to Expand Ross-Aide Stadium 
During the 2000 football season, the Purdue Boilermakers won the Big Ten Conference Title, earned their first trip to the Rose Bowl in thirty-four years, and played consistently to sold-out crowds. Looking ahead... 


Part 1.  Bibliography & Works Cited

This is the part of your report in which you get to tell the reader where you researched all your information!  A bibliography tells the reader all the materials you read and researched.  A works cited page lists the books which you cited in your paper (your parenthetical citation).  You will need to write two separate pages.  Even though you will be writing two separate pages, the formatting is the same.  Format each page just like your essay—but, do not put your name, teacher, class, or date.  Just center the title at the top of the page.  The title will be either, Works Cited, or Bibliography.

· Formatting Bibliography & Works Cited
Use your “Works Cited Worksheet” to help you with the formatting.

You will need the following information in this order:  author’s name(s), title of book and/or article, location or place of publishing, name of publishing company, date it was published.  

Each line of the citation is double-spaced.  If the citation is longer than one line in length, the second line and all following lines are indented ½ inch.  Please see detailed examples for further information.  It is important to note that each spaces and exact punctuation count!  That means every colon, comma, and the order needs to be absolutely perfect.

Example of a Works Cited from a book with one author

James, William. Love and Other Passions. New York: 

Random, 1996.

Your Bibliography page will come immediately after the essay.  The title of this page should read, “Bibliography” and should be centered at the top of the page.  Like all other titles, type the word in the same formatting as the rest of the paper.  Do NOT underline, italicize, capitalize every letter, or put the title in quotation marks.  This page needs to be numbered, just like in your essay with your last name and page number in the upper right-hand corner.

· Appendix

The Appendix is the last section in your report.  The actual appendix page will having nothing on it except for the title.  You do not need to list or numerate the pages included in the appendix.  The title should be centered at the top of the page.  The appendix page will be the last numbered page.

Bibliography, Works Cited, & Appendix are due on:_________________________________
Part 2.  Cover, Title Page, & Table of Contents

· Cover

Your cover should be computer generated, colorful and attractive, neat and organized.  It should relate to your topic.  It should include the title of your research report and the author (YOU!).

· Title Page

Your Title page must be computer generated and must include the title of your report.  It should also include all the same information as in the heading:  your name, instructor’s name, class and period, the date (spelled out).   Everything should be centered in the middle of your page.  You may get fancy with your font on this page, but make sure it’s readable!  Do not include any graphics or pictures on this page.  Do not number this page.  The first page of your essay will be page 1.

· Table of Contents

The Table of Contents should be formatted exactly like your essay in black, double-spaced 12 point Times New Roman font.  The title should be centered at the top of the page.  Do not number this page.  Page 1 will be the first page of your essay.  Make sure the page numbers are on the right-hand side of the page.  All you will need to list in your table of contents is:  Essay, Bibliography, Works Cited, and the Appendix.

· Assembly

Put all project pages in the correct order in a report cover.  If you do not have a report cover, please ask the teacher for a sheet of construction paper and she will help you staple your report together.

Final Project is due on:_________________________________
Research Report Grading Rubric

	Assignment

Title
	Description
	Possible

Points
	Points

Earned

	Cover 
	Cover includes title of report and author.  Colorful, attractive, neat, well organized, reflects the topic of the report. Must be computer generated. 
	5
	

	Title Page 
	Title Page is centered. includes title, author’s name, instructor, class and period. and the due date.  Neatness and organization count!  Must be computer generated.
	5
	

	Table of Contents
	Table of Contents is properly formatted with title centered at the top and page numbers on the right side.  Must be computer generated.
	5
	

	Essay
	Essay should follow TUSD’s standards for writing:  state clear thesis, contain a strong thesis and concluding paragraph, and a min. of three body paragraphs.  Body paragraphs compare and contrast one attribute each, min. of one parenthetical citation present, proper formatting, writing is well organized, maintain consistent point of view and verb tense, includes concrete details, transitions, and a variety of sentence types.  Grade level conventions for spelling, grammar and punctuation expected. Must be computer generated.
	50
	

	Bibliography & Works Cited
	Proper formatting with at least one each of the following sources listed in the bibliography:  book, encyclopedia, textbook, and website.  Must be computer generated.
	20
	

	Appendix
	Computer generated centered title page including website printouts and any other materials the student deems important support for the essay.
	5
	

	
	TOTAL:
	90
	


A = 90 – 81

B =  80 – 72  

C = 71 – 63

D = 62 – 54
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